
IDEA Applications 

in GMAP



What is GMAP

 Grant Management and Planning

 Promotes in-district collaboration

 Other grants – Perkins, Consolidated (Titles 
IA and ID, II, III (EL and Immigrant), Title VI), 
IDEA

 Single point for creating, approving and 
storing applications

 Automated  approval workflow
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Learning to use GMAP
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• Staff who are familiar with GMAP:

• Title I,

• Title II, 

• Title III, 

• Perkins, 

• Finance Officer and 

Superintendent.

• gmap.education.ky.gov

• KDE Resources

• Training slides “Creating IDEA 

Applications in GMAP-

Powerpoint”

• “IDEAGMAP Training Video



Accessing the IDEA Application

Options to Access the IDEA Application:

1. District Name, or

2. Funding/Funding Applications from the Main Menu
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Sections Page

Change the status to DRAFT STARTED  

• Navigate to other pages

• Change workflow status

• Print

• Review error messages



IDEA Application
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Scoring Rubric 

for IDEA 

application; 

Comments from 

KDE Reviewers

Maintains history of all 

status changes and 

comments. Create 

Comment allows 

comments to be created 

in history and email.

Provides 

information 

regarding CEIS 

participation

Shows total 

district allocation 

and provides for 

transfer of funds 

to CEIS

All the pages of the 

application. You can go to any 

page using the links on this 

page. Basic and Preschool 

Budgets. Note: if funds are 

transferred to CEIS, an 

additional budget for CEIS will 

display.



“Save And Go To” Button

 Located on most program pages

 Quickest way to navigate to other pages 

 Must use to save work 

 “Go To” is on pages with

no data entry



CEIS Participation
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View CEIS Participation.

(Informational page only. No input required)



IDEA Allocations
 Allocations are preloaded

 If participating in CEIS, indicate amounts moved to 

CEIS



Personnel Details
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Non-Supplanting/Maintenance of Effort
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Private School Proportionate Amount
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Budget
Category View Object Code View

 Either view can be used; Click on “Budget by…” to change view

 Only MUNIS codes allowable for the grant type will be displayed

 Click on “Modify” to add Budget Details. If you do not see the word 

“Modify,” the application is not in Draft Started status or you do not have 

permissions



Adding a Budget Detail

 Always use “Add Item” for a new entry. 

 Select Object Code  from the drop down list. 

Only allowable codes are on the list

 Enter total amount in Cost. (Do not change 

quantity)

 Enter a Narrative. All entries require narrative.

 Click Save button.

 To edit an existing entry, overtype.

 Use the location code for equipment only.



Budget Detail Narratives

 All items require a narrative description.

 Use short, but descriptive narratives

 Narratives are reviewed by KDE staff and 

provide a more detailed explanation of items 

that require additional information for approval.
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Validation Errors and Warnings

 Click “Messages” from Sections page 

Validation column

 Red “Error” must be resolved before 

application can be submitted.

 “Warnings” are only advisory. Will not prevent 

submission of the application

 Click on the error/warning message to go to 

the affected page.



Help Resources

KDE Resources –Training manuals, 

program resources, links to information

Help for  Current Page - Context sensitive help 

for specific pages



History Log/Create Comment

• Permanent record of all status changes with user ID 

and time stamp

• Use to ask questions or make comments

• Maintains record of responses.

• Comments can be sent to any user through email.



Uploading Documents

• Use to add additional documentation if desired

• Use Related Documents page for the appropriate grant

• Click on “Upload New” to upload a document

• Any file type can be uploaded - Word, Excel, pdf, jpg

• More than one document can be loaded.



Emails from GMAP

• ANY EMAIL from GMAP will be from 

GMAP.NoReply@eGrantsManagement.com

• Example of the email to reset password

mailto:GMAP.NoReply@eGrantsManagement.com


For Help, Contact

• Karla Miller – karla.miller@education.ky.gov

mailto:karla.miller@education.ky.gov

